
Student and Graduate Internship Fund
Guidance notes for applicants

Made Smarter 
Adoption North East



Background
The Made Smarter Adoption North East Student and 
Graduate Internship Fund is part of the Department for 
Business, Energy & Industrial Strategy’s (BEIS) wider 
Made Smarter programme, which aims to improve 
the take-up of industrial digital technology (IDT) in the 
manufacturing sector. 

Projects supported through this fund will be SMEs 
in the North East Local Enterprise Partnership area 
(Northumberland, Newcastle upon Tyne, North Tyneside, 
South Tyneside, Gateshead, Sunderland, and County 
Durham), looking to implement IDT in their business, and 
require technical expertise to facilitate it. 

Made Smarter Adoption North East is a region-wide 
programme that also covers the Tees Valley. There is a 
similar, separate internship scheme available to businesses 
in Darlington, Hartlepool, Middlesbrough, Redcar & 
Cleveland and Stockton-on-Tees.

Review and decision
Applications will be reviewed and scored by an 
independent panel within the North East Local Enterprise 
Partnership. Evidence from your application form will be 
used to allocate an overall score. There is a minimum score 
(i.e. a minimum quality standard) that we are looking to see. 
Those applications scoring highest will be selected. We 
reserve the right to ask for clarification or improvements to 
applications. For example this could include an application 
that is very strong in most areas, but we perceive a critical 
weakness that would normally make us reluctant to fund 
the project. Under such circumstances, your application 
may be rejected, but with feedback and an invitation to 
re-submit. Other than this one exception, no applications 
received after the posted closing date for this grant will 
be considered.

Payment of grant
If your application is successful, we will write to you with a 
formal offer of the grant, and you may then go ahead with 
and/or complete the recruitment of your intern. Once the 
chosen applicant has accepted the internship with you, 
we will pay half of the grant total (£2,500), and once they 
complete the 12-week internship, we will pay the balance 
(£2,500). There will be claim forms for you to complete, and 
you will have to submit evidence, including:

 — A copy of the internship offer letter and contract of 
employment, and the intern’s reply to accept this offer.

 — A redacted summary from your payroll submission to 
HMRC, or from your payroll software, to show that you 
have paid the wages for the 12-week internship.

As the intern will be an employee of your business, you will 
need all the usual employers’ liability insurances in place, 
and have full responsibility for their health and safety. As 
an employee, we would expect your intern to be subject 
to the usual discipline and grievance processes. You have 
the right to terminate the intern’s employment under this 
process (e.g. for gross misconduct), and the intern also 
has the right to resign from your employment. Under such 
circumstances, the total grant will be pro-rata, so if the 
intern works less than six weeks with you, we may ask for 
part of the initial £2,500 to be repaid.

Selection criteria 
Applications will only be accepted in the form of a 
completed application form. All fields in the application 
form are mandatory. Applications will be measured 
against the following selection criteria. Some criteria are 
simple pass/fail scores (and failing any one means your 
application will be rejected, although we may contact you 
to give you the chance to rectify this), while others are on 
a sliding scale. For these questions, better responses are 
awarded better scores.



Selection criteria Scoring Notes

Based in North East LEP 
area

Pass / Fail We will award five grants in the North East LEP area. There is a separate 
Tees Valley Combined Authority scheme for businesses in the Tees Valley.

Manufacturing business Pass / Fail Made Smarter Adoption North East is only for manufacturing SMEs (fewer 
than 250 employees).

Sector: Automotive, 
Pharmaceutical/
Chemical,  
or Wind power/Offshore

Pass / Fail Made Smarter Adoption North East focuses on these sub-sectors only. If 
the majority of your customers are in one of these sectors, but you yourself 
are not, you are still eligible. For instance, if your firm is a fabricator and you 
manufacture process vessels for the chemical sector.

About your project Sliding scale Tell us about your project – what you want to achieve, who’s managing it 
(including who will be the intern’s line manager), the project budget, and 
risks you’ve identified?

Project is to implement 
Industrial Digital 
Technology (IDT)

Pass / Fail

Sliding scale

The focus of Made Smarter Adoption North East is on IDT. We may fund 
scoping projects, but we strongly prefer implementation.

About the intern, and how  
you’ll recruit them

Sliding scale Have you thought about the intern – do you know what sort of person you 
want (do you have a job description and person specification), what will 
they get from it, and what are the chances of this turning into a permanent 
job?

University / College 
connections

Sliding scale Will you use this internship to develop relationships with local universities 
or colleges? If so, how?

Additionality Sliding scale The grant budget covers more than just the minimum wage / National 
Living Wage. What will you do with the balance, and are there any other 
resources or enhancements that you’ll bring to this project?

State aid declaration Pass / Fail Legislation prevents us making awards to businesses which have 
benefitted from >€200,000 total support from any public agencies within a 
three-year rolling period.

Business is an SME and a  
going concern

Pass / Fail This grant is ONLY for small to medium-sized enterprises. This means you 
have fewer than 250 staff, turnover of less than £50 million, and a balance 
sheet total of less than £50 million. If you’re owned by another business, 
or part of a group, then the SME rule applies to the group as a whole. Your 
business must be an active company, not dormant, subject to any striking 
off action, insolvency proceedings, etc.

Declarations Pass / Fail There are a number of declarations in section 9. You must agree / declare 
all in the affirmative to be eligible for this grant. You may have already 
begun your search for an intern before a grant offer is made. Providing 
they have not started work with your business before we make an offer of 
support, we will still consider your application.

Data protection Pass / Fail You MUST complete this section, although whether you agree or decline 
the data sharing is not scored. You also have the right to change your mind 
on the answer you give to this question.

Sign off Pass / Fail You must complete the sign-off and signature blocks. Applications are 
expected to be emailed to us, so complete your email address in the 
signature box. This will be taken as your signature agreeing to the full 
terms of the grant.


